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Cl ass Specifications
for the C ass:

VEASUREMENT STANDARDS PROGRAM MANAGER
( MEASUREMENT STDS PRGM MCR)

Cl ass Di sti ngui shers:

Manageri al Responsibility: This class reflects a branch
chief responsible for nanaging the State's neasurenent standards
program which ains to ensure consistency and fairness in
transacti ons and processes involving neasuring instrunents,
product standards, and pricing, and packagi ng and | abeling of
consuner commodities. The work involves the fornulation of
program pol i cies, objectives, budgetary and staffing
requi renents, and the establishnent of operating procedures for
the integration and control of services and pronotion of program
efforts.

Conpl exity: The sole position in this class plans,

organi zes, directs and coordinates the neasurenent standards
program

Program activities include the validation of nmeasurenent
standards specifications (i.e., assuring that the State's primary
standards are in conformance with the national physical
standards); and enforcenent and regulatory functions (e.qg.,
routine testing and approval of neasuring devices; investigation
of consuner conplaints involving a nmeasuring process or petrol eum
quality, odoneter tanpering, quantity, nethod of sale, |abeling,
and price representation of consunmer and non-consuner packages;
exam nation, |icensing, and enforcenent of |egal requirenents for
persons engaged in the sale, service and repair of comrercially
used neasuring equi prent and provision of measurenent services to
t he public; devel opnent of standards and practices to assure
commodities or services sold are fair and in accordance with good
commerci al practices; enforcenent of general |abeling, net
content, and pricing |laws for packaged commodities; conparison of
standards used by various public and private organi zations to the
State's primary standards; and testing petrol eum products for
conformance with quality standards and | abel ed cl ai ns.

Supervi sion Exercised: Directs the netrol ogy |aboratory,
i nspectional, regulatory and educational activities through
subor di nat e supervi sors.
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Ful | Performance Knowl edge and Abilities: (Know edge and
abilities required for full performance in this class.)

Knowl edge of: Principles and practices of netrol ogy,
engi neering, physics, or arelated field; concepts of physics,
electricity and nmagneti sm heat, mechanics and strength of
materials; State and federal |aws, rules, regulations, etc.,
relating to the inspection and testing of trade measurenent
devi ces, packagi ng and | abeling of consunmer and non-consuner
products, quality testing of petrol eum products, |icensing and
regi stration of persons who sell, service, and repair nmeasuring
instrunments, etc.; trends and devel opnents in trade neasurenent
st andards, practices, techniques, etc.; adm nistrative procedure
(1.e., rulemaking, et al); inspection and enforcenent nethods,
techni ques, practices, etc.; principles and practices of
i nvestigation; rules of evidence; research nmethods and
t echni ques; problem sol ving nmethods and techni ques; report
witing; and principles and practices of managenent and
supervi si on

Ability to: Plan, devel op, organize, and direct a statew de
measur enent standards program devel op and interpret program
rules, regulations, policies, procedures, etc., relating to the
measur enent standards program devel op operational policies and
procedures; draft |egislative proposals; solve problens logically
and systematically; read and anal yze reports, technical material,
etc., and reach sound concl usions; speak and wite effectively on
technical matters when dealing with public, private groups, and
i ndi vidual s; prepare and present conprehensive oral and witten
reports; formul ate budget, staffing and other operating
requi renents; and supervise and eval uate the work of others.

Exanpl es of Duties: (The sole position may not be assigned al
of the duties li1sted, nor do the exanples necessarily include al
the duties that may be assigned. The om ssion of specific
statenents does not preclude managenent from assigning such
duties if such duties are a |ogical assignment for the position.
The classification of a position should not be based solely on
t he exanpl es of duties perforned.)

1. Pl ans, devel ops, inplenents, coordinates and eval uates the
State's neasurenent standards program Devel op and
eval uates program goal s and obj ectives, policies and
pr ocedur es.

2. Directs, through subordi nate supervisors, netrol ogy
| aboratory, inspectional, regulatory and educati onal
activities, which are carried out to ensure the devel opnent
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12.

13.

14.

and uni form application of standards with regard to wei ghi ng
and nmeasuring devices and commodity packagi ng.

Devel ops and directs an extensive conpliance enforcenent and
met rol ogy programinvol ving the issuance of verbal warnings,
witten notices of violations, citations and notices to
appear, formal adm nistrative hearings, and/or prosecution
by county, State and federal prosecutors.

Revi ews and eval uates prograns; identifies the need for new
prograns, changes to existing prograns, and/or the
elimnation of existing prograns; and seeks sources of
funding for prograns.

Eval uates program activities for conformance with division,
departnent and | egislative policies and authorizati on.

Revi ses program activities to neet changi ng econom c
condi tions and technol ogi cal advancenents.

Resol ves di sagreenents between districts and prograns over
enphasi s and direction.

Est abl i shes gui des and internal policies.

Interprets rules, statutes, and procedures for staff or
client groups.

Actively seeks out new i nnovations, technol ogy or approaches
to problens through the ingenuity and resourceful ness of
staff or through individual research

Revi ews reports, records and data prepared and subm tted by
staff to determine if a violation warrants initiating a
formal adm nistrative hearing.

Prepares formal notice of violation and cease and desi st
order, and if necessary, conducts adm nistrative hearing in
conjunction with the Attorney CGeneral’s Ofice.

Advi ses division adm nistrator of the status of program
activities and special projects. Prepares conprehensive
reports on activities as required by the division

adm ni strator, Board of Agriculture, Legislature, federal
gover nnent, and/or other governnental agencies.

Participates in the devel opnent of |egislative proposals;
anal yzes, eval uates, and assesses the validity and
feasibility of legislative bills and resol utions inpacting
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branch prograns; provides conments or recommendations to the
di vision adm ni strator; and prepares and presents testinony
as requested.

15. Prepares and justifies operational budget, expenditure plans
and variance reports; and eval uates expenditure pattern
t hroughout the year based on budget constraints.

16. Participates in the interview and sel ection of new staff
menbers; eval uates work perfornmances of subordi nates;
recommends approval of |eave requests; nmaintains discipline
and resol ves m nor grievances; provides orientation to new
staff nenbers; provides training; and recommends personnel
actions affecting subordi nates.

This is the first specification for the new cl ass
VEASUREMENT STANDARDS PROGRAM MANAGER ( MEASUREMENT STDS PRGM
MER) .
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